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This guide describes how Principal Investigators (PIs) and Study Team members submit Reportable New Information 

(RNI) to the IRB team in the Huron IRB system. The RNI may be submitted during any state (status). 

Follow the steps below to submit RNI: 

1. On the My Inbox or IRB tabs, click the Report New Information button. The Reportable New Information SmartForm
displays.

Tip: You may also submit RNI in the study Workspace for approved studies. 

2. Complete the applicable questions. Click Continue when finished. The RNI Workspace now displays.

Important: Clicking Continue moves your RNI into a Pre-Submission Status, but does not submit your RNI to the 
IRB. This allows for additional edits and/or actions to occur prior to IRB submission (e.g. editing the RNI, adding 
Related Submissions, etc.). 

3. On the RNI Workspace, click the Submit RNI button to submit the RNI to the IRB team.

Once your RNI has been submitted, the state (status) updates to Pre-Review. 


