CITI RCR Training Instructions
A. Log into CITI

To access an Existing CITI Account: (;!I!

1. Click on the CITI Training icon to sign-on through the UCF portal (see linked icon above).
2. Enter your UCF NID and password.
3. Click “Sign On”.

CITI
To create a New CITI Account: Training

1. Click on the CITI Training icon to sign-on through the UCF portal (see linked icon above).

2. Enter your UCF NID and password.

3. Click “Sign On” for direct access to CITI.

4. Click “Continue” to match your UCF Single Sign On (SSO) account with a CITI program
account.

. Select “l don’t have a CITl Program account and need to create one”.

. Select “Click here to create a new CITI Program account”. Your learner profile is
automatically created.

o U

B. Enroll in the RCR Course

1. After logging into your CITI Program Account, click on “View Courses” for the University of
Central Florida.
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2. The course page will display active and completed courses.

3. Click on “Add a Course” in the learner tools section (towards the bottom of the page).
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4. After selecting “Add a Course”, you will be directed to answer course enrollment questions.

5. The RCR module enrollment is Question #3. To enroll in the RCR module, select the course
that best fits your discipline/field of research.
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Responsible Conduct of Research (RCR)

(NSF) Postdoctoral researchers, graduate, and undergraduate students on NSF
awards performing research or training activities on NSF awards must take a RCR
course when added to payroll. (NIH) Trainees, fellows, participants, and scholars
receiving support through any NIH training, career development (individual or
institutional), research education grant, and dissertation research grant must receive
RCR training. Online training in CITI may be a component of the required training.
(UCF College of Graduate Studies) Doctoral program students are required to take
RCR training. To enroll in RCR training, please select the course that best fits your

disciplineffield of research.

Biomedical Responsible Conduct of Research Course

Social and Behavioral Responsible Conduct of Research Course
Physical Science Responsible Conduct of Research Course
Humanities Responsible Conduct of Research Course
Responsible Conduct of Research for Engineers

Responsible Conduct of Research for Administrators

Not at this time.

6. Select “Submit” at the bottom of the Enrollment Page.



C. Access the RCR Course

1. Navigate to the “My Courses” page.
2. The course should now display under the “Active Courses”.

@ Research Apps x CITI - Collaborative Institutional ~ % +
<« C {Y @ citiprogram.org/members/index.cfm?pagelD=508ishawlnstitution
Elsevier Reszarcher... Human Subject Reg... NIH All About Gran... NSTC Research Sec.. COGR's Resource P Login Forum on Conflict.. Spring 2022 | Acac... @ My files - OneDrive @ Getting Started - C.. @ Haow to Crea]
& i
English ~
/] rmMm
== A My Courses My Records My CE/CMEs Support Admin Q =

< PROGRAM

Course ears of
Completed  Membership

Show Courses for: | University of Central Florida | w Institution List

University of Central Florida

Active Courses Learner Tools

University of Central Florida
IRB Administration
StEgE 1 - Basic Course

378 modul leted i
—”1U ==

University of Central Florida

Responsible Conduct of Research for Engineers _

Stage 1-RCR

8710 modules completed

D. Complete the RCR Course

1. Complete the required modules in the course.
2. An average score of a least of 80% on all quizzes is required to complete the course.

3. Download your completion certificate:
e Navigate to the “My Courses” page.
e Scroll to the “Completed Courses” section.
® Select the “View-Print-Share Record” option.
® |nthe Completion Certificate section, select “View/Print”.
® Save the certificate as a PDF.



4. Email the completion certificate to rcr-ucf@ucf.edu.
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Support

e For login support: Contact UCF Research Information Systems service desk at
risservicedesk@ucf.edu.

e For technical issues within the CITI module: Contact support@citiprogram.org or
(888) 529-5929.

e For questions regarding RCR training requirements: Contact rcr-ucf@ucf.edu or
(407) 882-0122.
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